Southwest Vermont Career Development Center/Southwest Vermont Regional Technical School District
Adult Education, The Learning Institute & Online Learning

Our Mission
The Southwest Vermont Career Development Center is committed to preparing secondary and post secondary students for career and
lifelong learning in a rapidly changing world.

Registration
For Classroom-based programs:

Please mail the attached form with full payment or a $50 deposit, or register in person for SVCDC Adult Education & Learning Institute
training two weeks before a course starts, although space may still be available up to the start date. You are responsible for payment in full
before a course starts. Organization/company vouchers or financial aid award letters may be used to register. A minimum number of
students is required to run a course and will be determined by paid registrations.

. Unless otherwise notified, consider yourself accepted into your course(s) and report to the class on the first night scheduled.

. School closings for the day will also include evening Adult Education and Learning Institute classes in the SVCDC building.

For Online Learning courses and Career Training programs (www.svcdc.org):
ed2go 6 week courses: complete the online registration prior to course start date. Payment may be made online by credit card, or by
check, cash, voucher, purchase order, or grant with the Office.
Online Career Training Programs: view over 120 longer programs at Online Instruction Center (link on right side of page) and enroll by
contacting Bob Mazur at 447-3596. Payment or authorization documentation to the Office.

Tuition Assistance
10% Discount for seniors 60 and over; VSAC Non-degree Grant, DOL, Vocational Rehabilitation, Workers Compensation, Reach Up,
employers; grants based on eligibility, must have financial aid documentation to register. Please call VSAC Outreach Counselor Patty Toth
(1-800-642-3177 x 427) for information or to apply. We will also help you explore financial aid resources so that you can benefit from our
programs. It is important to apply early, as grant funds may not be available after the beginning of the semester.

Refund Policy
Full refund if course is cancelled, or if you withdraw two weeks before a course begins. 100% less $50 registration fee before 1st class,
90% less $50 and book fees for withdrawing before 2nd class, 50% less $50 and book fees before 3rd class, 0% after 3rd class.

Credit
High school credit may be granted for courses that meet criteria for number of hours and skill competencies. Educators and other
professionals may submit courses for recertification credit. Colleges may award advanced standing/life experience credit. The Southwest
Vermont Career Development Center is accredited by the New England Association of Schools and Colleges.

Onsite Customized Training
Available for employers -- call 447-3596 to discuss training to fit your needs, improve performance; grant funds may be available.

Vermont Training Program
Grants for 50% of training cost for manufacturers, health care, information technology, and environmental technology employers in
Vermont, for Learning Institute and other work-relevant training e.g. business, computer software.

Tutoring
When personalized instruction is needed, call 447-3596 to discuss your needs and to explore options. Grant funds may also be available.

Non-discrimination
The Southwest Vermont Career Development Center is committed to maintaining a learning environment free from discrimination on the
basis of race, color, national origin, religion, sex, age, disability, or sexual orientation.

September-December 2010 Registration Form

Name Date Telephone: Home Work Cell

Mailing Address

Please register me in the following Adult Education program(s) & send a check payable to the Southwest Vermont Career
Development Center:

Please register me in the following Learning Institute program(s) & send a check payable to The Learning Institute:

Please mail registrations to: Southwest Vermont Career Development Center, Adult Education, 321 Park St., Bennington, VT 05201


http://www.svcdc.org/�

	Adult Education
	1Computer Basics – A or B
	2Intro to Computers – A or B
	3MS Excel 2007- Level 1- A or B
	4MS Excel 2007- Level 2
	5Computer Certification Prep
	6Computer Doctor – PC Troubleshooting
	7MS Word 2007- Level 1
	8MS Word 2007- Level 2
	9MS Access 2007- Level 1
	10MS Access 2007- Level 2
	11MS PowerPoint 2007
	12MS Publisher 2007
	UGraphic/Web Design Certificate
	Completion of 3 courses (on campus or online)
	13Web Design 101
	14Social Media for Business
	15Adobe InDesign – Level 1
	16Graphic Design 101
	17Adobe Photoshop – Level 1
	18Digital Photography
	UBusiness Certificate
	Completion of 3 courses, Excel acceptable
	19QuickBooks Pro – Level 1 A or B
	20QuickBooks Pro – Level 2
	21Office Accounting 1
	22Office Accounting 2
	23Retirement Planning
	UMedical Office Specialist Certificate
	Completion of 4 courses (on campus or online)
	24Medical Transcription 1 & 2
	25Medical Office Procedures
	26Medical Insurance Billing
	27Medical Terminology 1
	28Intro to Massage Therapy
	M. Freitas LMT & F. Freitas, Tues. 6-9 p.m., 10/19, rm. 073C, 3 hrs., $30.  Intro to field of massage therapy, history, types, ethics, safety issues, basic anatomy & physiology, reference materials, and practical demonstration of techniques.
	29Reiki – Level 1
	30Pharmacy Technician Certification
	UThe Creative Economy
	31Basic Watercolor Painting
	32Landscape Painting in Watercolor
	33Advanced Watercolor Painting Techniques
	34Basic Drawing: You Can Draw
	35Drawing 2
	36Italic Calligraphy
	37Ethnobotany, Herbalism and Medicine 1 & 2
	*Water Resources
	40Intro to Sign Language
	41Sign Language 2
	42Basic Cake Decorating
	43Beyond Cupcakes & Art with Chocolate
	44Fabric Creations
	S. Martell, Mon. & Wed.., 5:30-7:30 p.m., 10/4 - 10/20 (no class 10/11), rm. 127C, 10 hrs., $95 + $25 kit/materials. Use new and recycled vintage fabrics with interesting motifs and design elements to hand or machine sew dream pillows, quilted wall ha...
	child’s purses, greeting cards, and gift tags with trims. Learn the art of creating your own limited-edition showpieces and treasured gifts!  Limit 10.
	45Beginners Stained Glass
	J. Cardamone, Sat., 10 a.m.-noon, 9/11 & 18, or 10/9 & 16, or 11/13 & 20, or 12/11 &18, Glass Fusion Studios, 4 hrs., $100. Learn the copper foil method of stained glass craft, and take home a finished project.  Includes supplies, glass, and use of to...
	The Learning Institute
	Partners in business, industry, and education
	UMaintenance Systems Certificate
	Completion of 4 courses (on campus or online)
	*Blueprint Reading - Mechanical
	47Autodesk Inventor
	Welding – January 2011
	48Computer Numerical Control (CNC)
	49AutoCAD 1
	*PLC/Ladder Logic 1 & 2
	______________________________________
	51Mechanical Inspection
	52Introduction to LEAN
	537 Quality Tools
	Kuder Assessment
	W. Klein, scheduled by appointment, rm. 223C,
	8 hrs., $295. Four sessions to assess interests, work values, basic skills (academic and technical), and a summary  session to develop a plan of action for career and work directions.
	Accomplishing Goals: Writing Your Epitaph
	rm. 147C, 8 hrs., $100.  Goal setting without a plan of action is pretending.  Learn how to identify long and short term goals and the action steps to get there.
	Learn to write your future, create your legacy/epitaph.
	Time Management
	Hire Right, Fire Right: What Managers Need to Know
	Feedback for Performance Improvement
	Saying the Right Thing at the Right Time: Assertiveness Skills
	3 Hours to an Even Better Customer Service Reputation: Your Organization, Team, Self
	UPrograms with Partners
	Weatherization Skillshop
	Career and Job Expo
	Leading from WithinPTM
	A leadership development program incorporating best practices in areas of building a collaborative team, leading in a changing environment, and setting expectations and managing performance; this results-oriented program addresses key knowledge and sk...
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